Using the Windows Task Scheduler to copy the PayClock V6 Backup to a different location

The Windows Task Scheduler can be used along with a batch file to copy the PayClock V6 backup to a location other than where it resides. This allows the user to have the backup file that is automatically generated every night copied to a different location.

The steps in this set up will need to be done on the computer where the PayClock Database Server resides.

The enclosed batch file has the following command:

xcopy /e /v /y "Source" "Destination"

The source is where the automated backup file resides. The default location is:

C:\Program Files\Lathem Time Corporation\PayClock\Backup

The destination is where the automated backup files should be placed. An example could be a location on the network, such as \\Network\Backup

Example:

xcopy /e /v /y "C:\Program Files\Lathem Time Corporation\PayClock\Backup" "\\data\backup"

Set Up The Batch File

1. Copy the PayClock Backup.BAT file to the PayClock application folder, typically C:\Program Files\Lathem Time Corporation\PayClock.

2. Right click on the PayClock Backup.BAT file and select Edit. The file will open in Notepad.

3. The source will be set to

C:\Program Files\Lathem Time Corporation\PayClock\Backup

Note: Only change this if you have installed the PayClock application to different folder.

4. The destination will have to be defined! Enter the path for where the backup files will be copied. The destination path should be entered between the “ “ quotes. Note: The Windows user will have to have rights to copy (write) the file to the destination location.

5. Click File | Save.

6. Run the batch file and make sure the files are copied to the desired location. To run the batch file, right click and select “Run as Administrator” or “Open” if on XP. Verify the files are copied to the desired location.

Example:

xcopy /e /v /y "C:\Program Files\Lathem Time Corporation\PayClock\Backup" "\\data\backup"




Set up Task Scheduler

Windows XP and Windows Server 2003

1. Click Start > All Programs > Accessories > System Tools > Scheduled Task.

2. Double click the Add Scheduled Task icon. 

3. Click Next on the Scheduled Task Wizard.

4. Click Browse. Navigate to the C:\Program Files\Lathem Time Corporation\PayClock folder and select the PayClock Backup.BAT file.

5. Enter a name for the task such as PayClock Database Backup.

6. Select the Daily option and click Next.

7. Set the time (3:30 AM), occurrence (Daily) and date (tomorrows date) for the task and click Next. Note: PayClock is configured to automatically generate a backup of the database everyday at 3:00 AM.

8. Enter the name and password for the user you want that will be used to run the task. Note: The user should have access to write to destination location.

9. Click Finish.

10. Test the task just set up by right clicking and selecting Run.

Windows 7, Vista and Windows Server 2008

1. Click Start > All Programs > Accessories > System Tools > Task Scheduler.

2. Select Action | Create Task… from the menu.

3. The Create Task window will open on the General tab.

4. Enter an identifier at the Name field such as PayClock Database Backup.

5. Under the Security Options select “Run whether user is logged on or not” and “Run with highest privileges”.

6. Select the Triggers tab and click the New button. The New Trigger window will open.

7. At Begin the task, select “On a schedule”.

8. Under Settings select Daily.

9. At Start set the date (tomorrows date) and time (3:30 AM).

10. At Recur every set it to 1 day.

11. Under Advanced settings make sure the “Enabled” option is checked and click OK.

12. Select the Actions tab and click the New button. The New Action window will open.

13. Under Action select “Start a program”.

14. Under Settings click Browse. Navigate to the C:\Program Files\Lathem Time Corporation\PayClock folder and select the PayClock Backup.BAT file. Click OK.

15. Enter the name and password for the user you want that will be used to run the task and click OK. Note: The user should have access to write to destination location.

16. Click OK when finished to close the Create Task window.

17. Click on the “Task Scheduler Library” item in the list on the left pane to display the task.

18. Test the task just set up by right clicking and selecting Run.
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